Whole School Curriculum Policy

1. 
 Introduction

From the Farringtons Mission Statement:

To maintain high educational standards in all academic, cultural and sporting activities, stimulating lively enthusiasm in learning and requiring discipline in study whatever the ability of the child.

Aim

We aim to provide an education that enables pupils to reach their full potential and take their place as confident, active members of society with the abilities to be able to contribute to it and benefit from it. 

We aim to:

· cater for the needs of individual children, including the most able and those experiencing learning difficulties;

· recognise and value the different talents of pupils

· provide a broad and balanced curriculum;

· provide a curriculum that is relevant to all pupils;

· ensure that each child’s education has continuity and progression;

· create a stimulating environment which celebrates pupil achievement;

· provide resources for staff to deliver the curriculum in the most effective way;

· recognise the crucial role which parents play in their children’s education.

1.1  To this end, the school follows the principles of the National Curriculum. In Key Stage 1 and 2 we offer a broad and exciting curriculum that develops childrens’ knowledge, skills and talents supporting them to become reflective, problem-solving independent learners. We offer a broad curriculum at Key Stage 3 so that pupils have the opportunity to experience a wide range of subjects before concentrating on a typical load of 9 or 10 GCSEs. Each student is encouraged to explore the full spectrum of subjects in order to discover her own particular strengths and interests. PE is compulsory for all year groups.

1.2  The academic curriculum is complemented by wide ranging extra-curricular activity which is encouraged throughout the Junior and Senior departments.

2. Sixth Form Curriculum

 2.1 The sixth form timetable is built around the requirements of each cohort. The option scheme is created after current Year 11 students have indicated their initial choices. This ensures that in most years almost the entire cohort can follow their first choice set of A-levels. 

2.2  The expectation is that Lower Sixth students will follow four AS levels in the first year of the Sixth Form, and convert three into A2s in the Upper Sixth. There is the possibility that a small number of students may take five AS levels, some may take three. Whilst there is no compulsion to study a wide range of subjects, each student’s timetable is individually discussed with the Head of Sixth Form to ensure that the courses to be studied are appropriate to any intended university course.

2.3  The following A-level subjects are available:

Accounting


Art



Biology

Business Studies

Ceramics


Chemistry

ICT



English Literature

French


Geography


German


History

Mathematics


Further Mathematics

Music

Psychology


Physics


Physical Education

Religious Studies

Spanish


Textiles

Theatre Studies



2.4  Each student has one afternoon of Games. Students may also follow a General Studies course to AS level, a Cookery/Entertaining course, or participate in the Business Enterprise Scheme.

3
Personal, Social and Health Education (PSHE).

3.1  Junior Department PSHE

Each child in years 1 to 6 receives one period of  PSHE each week, delivered by their Form Tutor or Junior School Teacher. This is overseen by the Junior School PSHE Co-ordinator. The programme covers a variety of topics which may be revisited by the children as they work their way through the Junior School.
3.2  Senior Department PSHE

Each student in years 7-11 receives one period of PSHE each week, delivered by the Form Tutor. The Key Stage Co-ordinator oversees the programme. Many areas are covered over the five years and certain concepts are inevitably revisited, at a deeper level on each occasion.

Sex and Health education fall within the PSHE remit. Suitably qualified external speakers are invited to cover areas which require a particular specialist knowledge. 

4
Learning Support

4.1 Junior Department

The Learning Support Mentor works closely with the Key Stage 1 and 2 teachers. When a child has been identified by the teaching staff as needing extra support (usually in Maths or English) then they will be given either individual or small group lessons. This is taken by the Learning Support Mentor who devises individual programmes for the children. There is a termly charge for this extra provision. 

 4.2 Senior Department

The Learning Support teacher and the EAL teachers work closely with all subject teachers. 

Girls are offered extra support lessons with the Learning Support teacher, either individually or in groups. This arrangement is particularly suited towards girls with Educational Psychologist reports. The Learning Support teacher devises individual programmes for students attending support lessons. There is a termly cost for support lessons with the Learning Support teacher.

The Learning Support teacher identifies the students who need support. She informs staff, through a Cross Curricula meeting in the Autumn Term, of those students who need support, strategies to help the classroom teacher support these students in the mainstream classes.

In Key Stages 3 there are small group support classes, taken by specialist teachers; these classes run in place of a second Modern language. 

In Key Stage 4 there is a small group support class taken by specialist teachers; this class runs in place of the Additional Science option.

EAL support is given in Key Stage 3 outside the timetable, in Key Stage 4 it is sometimes offered instead of the Modern Languages or Humanities options. In the Sixth Form, extra lessons take place during study periods.

5
Gifted & Talented

This area is to be developed to include the following; 

· a more formalised procedure for identification of significantly more able/ talented pupils and for recording data on the identified pupils

· consideration of curriculum provision for the identified pupils

· a more formalised procedure to monitor the progress of the identified pupils other than that already in existence

· necessary INSET

6
Library

6.1 The role of the Farringtons Libraries, in partnership with the teaching staff, is to provide an active and stimulating information resource to enhance learning.

6.2 Junior Department Library.

The Junior Library is housed in the Key Stage 1 building and is overseen by a classroom assistant. The library contains many fiction and non-fiction books suitable for all Junior School ages. A Library session is timetabled into the KS1 curriculum, and the children in KS2 use the library on a regular basis as part of their English lessons.

6.3 Senior Department Library.

The Library contains study desks, newspapers/periodicals and computer facilities with Internet access. There is a Librarian, who is available during many lessons and during all break and lunchtimes. Lessons on using the Library are part of the Year 7 teaching programme. An English period in Year 7 and in Year 8 are timetabled in the Library. An English period is timetabled in the Library for Year 9, though it may be used on a less regular basis.

7
Careers

Careers advice is delivered throughout the school via PSHE lessons. During the year, different year groups are taken off timetable for specific careers sessions. Visiting speakers are invited in to talk about various careers on a regular basis. We hold a biannual Careers Conference directed at Year 9 and upwards, when a varied selection of careers is represented and pupils are able to ask questions on an individual basis.

The Careers library is available for use at any time for pupils and Mrs Harris, the Careers Coordinator, is available for advice. At lunchtimes Careers Monitors from Year 13 help in the library with administrative work. We have close links with the Bromley “Connexions” careers service; they provide a specialist careers advisor who is available for consultation whenever required to give individual careers help.

8
Curriculum Development Plan

As part of the School Development Plan, the following initiatives are being pursued:

· improving procedures for Departmental Planning and Review;

· monitoring of the quality of teaching and learning for all pupils;

· continuing to provide a curriculum which is innovative, relevant and broadly based;

· improving provision for pupils with Special Educational Needs;

· improving provision for Gifted & Talented students;

· improving procedures for monitoring pupils’ progress;

· improving the use of assessment data;

· improving the recording and reporting of assessments;

· improving collaboration with the Examinations Office.

9 
Curriculum Planning and Organisation

9.1  Line Management 

Headteacher
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Deputy Head/Deputy Head of Junior Dept/Bursar


Director of Studies




        Pastoral Head


Curriculum Leaders
              


Key Stage Co-ordinators


Subject Leaders/Class teachers                                           Form Tutors

Junior School


Headteacher






        │

Deputy Head of Juniors

                                      

        │

Key Stage Co-ordinators






        │

From Tutors

9.2  Curriculum Management and Development 

Curriculum issues are addressed at regular meetings, following this schedule every half term.




Full staff 




Curriculum Leaders

Department/ curriculum groups

Pastoral Team

Cross-curricular team

Link Meetings with the Junior School

In addition, subject departmental meetings take place at the start of each term and weekly or fortnightly thereafter. In the Junior School we invariably discuss curriculum issues at our weekly staff meetings. Departmental subject meetings also take place on a regular basis,
9.3 Each Department produces a Handbook detailing Schemes of work throughout the age range and Department policies. This is updated on an annual basis.

9.4 Curriculum Booklets are produced, outlining departments’ syllabi for KS3, GCSE and GCE courses. These are updated annually.

9.5 The normal teaching load for a member of staff in the Senior Department is 24 academic lessons per week. For the Junior Department 33 academic lessons per week are the norm.
9.6 Junior Department Curriculum policies and plans are kept according to its own planning policy. Hard copies of each Junior school policy and the curriculum plans are kept in the Deputy Head of the Junior School’s office.  
10
Academic Timetable

The Junior Department week contains 40 lessons, each of 40 minutes duration, comprising:


Monday – Friday
8 lessons per day

Pupils also attend a Chapel service once a week.

The Senior Department week contains 30 lessons, each of 50 minutes duration, comprising:



Monday – Friday
6 lessons per day,

plus  one 40 minute period for PSHE. Pupils also attend Chapel Services 2/3 times a week.

11
Setting

11.1 Junior Department 

In Key Stage 1 and Key Stage 2 the children are taught in mixed ability forms. There are two ability settings in Maths and English for the children in years 4-6.   
11.2 Senior Department.

In Year 7, students are taught in forms with the exception of English, Mathematics and Modern Languages. In Year 9, Science is also taught in sets. There are three mixed ability groups for the teaching of Carousel subjects. Otherwise students are taught in forms.

12
Homework


Homework policies can be found in Appendix A

13
Assessment, Testing and Grades

13.1  The main aim of assessment is to recognise the strengths and talents of pupils, and to identify and support their weaknesses. It is used to monitor progress and therefore informs future planning for groups of children or individuals. Teachers use a wide variety of methods for assessing their pupils’ knowledge and understanding, such as informal observation during lessons and regular marking of homework. 

In the Junior School we use QCA Optional tests for years 4 – 6; NFER CAT tests for years 3 – 5; NFER GRTII Reading Assessments in years 2 – 6; NFER SWST Spelling Assessments in years 2 – 6. The Year 2 and 6 children sit SAT tests in the Summer Term.
To ensure that standards and expectations are correct, pupils’ progress is measured against National Curriculum levels in Key Stage 3, and according to Examination Board grades in Key Stages 4 and 5. At the beginning of the year, on the strength of previous assessment data, teachers will set a National Curriculum target for each pupil in years 7 – 9. This is the level the pupil should have reached by the end of the academic year. A GCSE target grade will be given for each pupil in years 10 & 11. Similarly, GCE AS and A2 target grades will be given for students in years 12 and 13, for whom we have sufficient prior data on which to base our estimates. Progress will be measured throughout the year via tests and examinations as follows:

Method


Timing

Practical work


On completion

Coursework


On completion

Internal tests


End of unit, end of carousel, end of half term

Mocks
Y11


November


AS & A2

February


SATs


February

Internal examinations

May, years 7 – 10

Public examinations

November, January, May and June

Strategic assessment opportunities should be evident in every Scheme of Work. This could be of the form:

(i) a test, where NC levels/ exam grades are assigned to the questions and the mark scheme provides an overall level/grade.

(ii) performance indicators in statement banks, again where NC levels/ exam grades are assigned to the statements and an overall level/grade can be aggregated.

(iii) assessment of practical/creative work 

(iv) assessment of performance?

Such assessment should be rigorous. It should provide data for grade sheets and reports. It should also be used to inform teaching.

Records of these assessments should be kept in Teachers’ Planners and/or in subject databases and/or on pupil record sheets if used.

13.2   AS examinations should be completed by the summer term of year 12. In year 13, examinations may be taken in January and the Summer, the January sessions may encompass AS retakes and/or non-synoptic A2 exams, at the discretion of the Head of Department, in liaison with the Head of Sixth Form and the Director of Studies.

13.3  During the Summer examination periods, students in year 11 and above may take study leave which means that they only need attend school when they have an examination. During the January AS and A2 examination period, study leave will be at the discretion of the Head of Sixth Form. Year 11 students during study leave may work in the Library, under the supervision of the Librarian.

13.4 Records

Records of attainment are useful for mapping children’s progress, for teachers, parents, other schools, learning support services and governors.
Records will include:
Baseline Assessment Results (such as Entrance Tests)

Midyis/Yellis Test scores
NFER Sentence Completion and Context Comprehension Test Scores, leading to a reading age and a percentile rank.
KS2 and KS3 SAT’s Results 
Special Needs Reviews

The Senior Department Grade system is explained in Appendix C

14
Reporting to Parents

14.1 Junior Department

Parents receive reports on their child’s progress in each term. In the Autumn term there are Formal Parent Consultation evenings which take place in the Junior Hall. Each parent is given a time slot to speak to their child’s Form Teacher. Parents of children in years 4 – 6 also have an opportunity to speak to their child’s respective Maths, English and Science teacher during that evening.  Brief report cards are also given to parents this term that have a comment from their child’s Form Teacher. In the Spring Term we have a Formal Parent Consultation evening, but no report cards. In the Summer Term full reports are sent to parents, and we have an ‘informal’ parent evening where parents are invited to look at their child’s work.
Senior Department

Parents receive reports on their daughter’s progress at four points in the year, in the form of either a Grade Sheet or a full report (see Appendices C & D). In addition, for each year group, there is a formal Parents Consultation Evening and an informal Key Stage evening during the year. During the first half of the Autumn Term, there is an opportunity for the parents of new students in the Senior Department and Junior School  to attend a “Welcome” evening to meet the staff and other parents. Any initial concerns or worries may be raised at this evening.

14.2 All children in Years 1-6 have a contact book. This provides a means of two-way communication between the Form Teacher and parent, and the children in Key Stage 2 also use these books to write down their homework. In the Senior School, all students in Years 7 – 11 have a Student Contact Book which they must take with them to each lesson. Preps are written down in this diary and there is space for parental or tutor comments each week. Tutors will regularly inspect this book to ensure that it is being filled in correctly. 

14.3 An evening is held for parents/guardians and academic and pastoral staff of each year group at least once during the school year. There is an appointment system for these evenings. Students in Year 9 and above are encouraged to attend with their parents.

14.4 Any parent concerned about their daughter’s academic progress may visit the school by arrangement to talk with the relevant tutor, in the first instance, Key Stage Co-ordinator or the Director of Studies. Parents may make appointments to meet members of the teaching staff if they have a particular subject based concern. In the Junior School parents often talk to the Form Teachers in the first instance, however more formal meetings with the Deputy Head of the Junior School, and/or Headmistress may also be made by appointment.
15 Academic Monitoring of Each Pupil

Academic monitoring falls into three stages.

15.1 Targets

Firstly, at the beginning of the Autumn term, girls are given targets for the year ahead. These targets will include subject specific skills with key study skills common to all subjects and National Curriculum levels/ GCSE/GCE grades. In October parents of pupils in years 7 – 11 will receive a record sheet showing their daughter’s target levels or grades for the year ahead. It must be noted here, and made very clear to parents, that a level awarded at the end of the year does not mean that the full content of that level has been completed but that, in the topics covered, the pupil has attained the level given. 

In the Junior School performance in the QCA and CAT test scores will be given to parents on their report cards. The children maybe given specific targets to achieve within the context of their lessons.
15.2 Progress Checks

Secondly each pupil’s progress will be checked throughout the year. Good progress will be acknowledged and rewarded. Where concern is expressed about an individual’s effort by teachers, or where performance falls below expectation, the pupil will be referred to their Tutor or Key Stage Coordinator. Appropriate action will follow. In the Senior School those instances where under-performance leads to poor assessments and is apparent from the grade sheet, the pupil will be called to a meeting with the Director of Studies and the Pastoral Head. Remedial action will be arranged to help her to reach her targets. A special report for parents may be written in some cases. 
15.3 Reports

The third stage is the school report, which will combine a statement of Attainment with comments on attitude and effort and suggestions for making further progress. 

APPENDIX A

FARRINGTONS SCHOOL

HOMEWORK POLICY

Setting and marking homework is one of our most important tasks.  Used well, homework should greatly increase the time available for students to learn.  Homework is the window through which parents see the school.

1. Parents will be given a homework timetable at the start of each year, indicating the nights when homework should be done by the students.  This may be revised in the light of any timetable change.

2. The purposes of homework are to:

a)    provide opportunities for students to work independently and to take responsibility for organising their work;

b)    help students recognise the link between good study habits and higher standards of achievement;

            c)    check that students have understood classwork;

            d)    consolidate or extend work covered in school;

            e)    prepare for future lessons.

3. As an approximate guideline homework should take:


30 mins per subject in Years 3 - 6

            30 mins per subject per slot in Year 7

            40 mins per subject per slot in Years 8 and 9

            50 mins per subject per slot in Years 10 and 11

                   5 hours per subject per week in Sixth Form

4. Students must write their homework into the contact book.  Form Tutors are asked to check that they do this and sign it each week.

5. Homework will always be set.  Where appropriate students are instructed to write ‘none set’ in their contact book – such entries are expected to be rare.

6. Homework may be set at any appropriate point in a lesson.  Explanation should follow and sufficient time must be allowed for the slowest pupil to write it down in their contact book.  If possible the last few minutes of a lesson should be avoided for such a vital task.

7. Homework can be set well in advance.  In the case of Years 12 and 13 this helps them to plan their time.  Where students are working on a project or topic for many consecutive homeworks their progress will be monitored very regularly.

8. Homework will be set for the first day of term.  The first two or three days are vital in establishing what is expected.  It is also important to maintain academic momentum right through to the final day of term.

9. As the name suggests, it is intended that homework is done at home or during supervised prep, thereby leaving lunch-break free for extra curricular activities.

MERITS

A teacher wishing to commend a pupil on a particularly good piece of work or effort may award a Merit to be entered in the contact book. In the Junior School merit marks are recorded in the child’s exercise book, and they will then add that mark to their class Merit Chart. At the end of term the tutor adds up the total number of merits.  Certificates are awarded at the final assembly of term to those in each year group gaining the highest number of merits.

HONOURS BOARD – SENIOR SCHOOL
The purpose of the Honours Board is to recognise and publish extraordinary work/achievement. The member of staff proposing an award should present the piece of work to the SLT via the DoS, for consideration. If approved, the student would then be presented with a certificate by The Headmistress and it would be logged in the “Book of Excellence”. 

CAUSE FOR CONCERN – SENIOR SCHOOL
In the Senior School if homework fails to be produced or does not achieve a satisfactory standard, a cause for concern slip may be issued so that parents are aware of the problem and the student can be both supported and monitored until the work is of an acceptable standard. In the Junior School a comment is made in the child’s home contact book.

Farringtons School

Homework Timetable 2009 – 10.
Monday

Tuesday

Wednesday

Thursday

Friday

7S


30 mins per subject

Cer/Dra

Eng


Spa


Ma


Eng

Sci


Fre


Sci


RS


Ma

ICT


Art/Fd/Tex

His


Mus


Geo

7T


30 mins per subject

Cer/Dra

Eng


Spa


Ma


Eng

Sci


Fre


Sci


RS


Ma

ICT


Art/Fd/Tex

His


Mus


Geo

8S


40 mins per subject

Eng


Sci


Ma


Eng


Fre

Ma


Mus


Cer/Dra

RS


ICT

Spa


Geo


Art/Fd/Tex

Sci


His

8T


40 mins per subject

Eng


Sci


Ma


Eng


Fre

Ma


Mus


Cer/Dra

RS


ICT

Spa


Geo


His


Sci


Art/Fd/Tex

9S & 9T

45 mins per subject

ICT


RS


Eng


Ma


His

Eng


Sci


Sci


Spa


Ma

Dra/Mus/PE




Art/Tex/Dra 1

Cer/Fr/Fd

Geo

10R, S & T

50 mins per subject

Eng


Ma


Sci


Eng


Bus/Cer/Fre

Sci


Dra/Geo/Spa

ICT/Spa/Tex

Bus/Cer/Fre

Art/His/PE

Ma


ICT/Spa/Tex
Ma
Mus 


Art/His/PE

Dra/Geo/Spa







RS 


Fd




11R, S & T

1 hour per subject

Sci


Ma


Eng


Ma

    
Eng

Bus/Dra/Geo

ICT/Mus/PE/Tex
Art/Fd/Fre/Geo
Sci

     
Art/Fd/Fre/Geo

Cer/Ger/His/Spa



Cer/Ger/His/Spa
ICT/Mus/PE/Tex
Bus/Dra/Geo

APPENDIX B

MARKING POLICY –SENIOR SCHOOL
In order to achieve coordination we agreed the following grading system:

Grade descriptions 

Achievement

9-10 Excellent, almost faultless work.

7-8 Good work

5-6 Satisfactory, demonstrates a reasonable understanding of the work

0-4 Below the expected standard.  Giving cause for concern.

Effort

A
Outstanding, consistently hardworking with a positive attitude

B
Very good

C
Satisfactory

D
Unsatisfactory, little effort made

· Each grade should be backed up by a constructive comment, if possible relating to targets.

· Individuality should be rewarded.

· National Curriculum Levels may also be shown.

· It is important that the grading system that we use is made clear to the students and the parents; it could be incorporated in the contact book.

· For students in Years 10 and above, these grade descriptors are less easy to apply.  Where possible the Key Stage 3 policy should continue. Teachers assess some work in percentages however, which they then equate to Examination Board grades. This is fine. It is important that the girls are familiar with these mark schemes. In this case, to avoid confusion between the Examination Grade and the Effort Grade, teachers should simply comment on effort.

OTHER MARKING RELATED ISSUES

· We agreed that we should adopt the following key to highlight corrections on student’s work:

NP
new paragraph

Sp
spelling

x…x
muddled sentence

P
punctuation


missed word

Merits

· The general rule is three good pieces of work deserve a merit or one really outstanding piece or level of effort.

MARKING POLICY – JUNIOR SCHOOL

MARKING POLICY & PRACTICE

Aims

To encourage children to have a sense of pride in their work

To give children an idea of their level of achievement

To correct errors

To encourage children to learn from their successes and mistakes

To indicate objectives for future work and thus aid progress

Methods

Marking should be diagnostic and supportive and indicate where the pupil needs to focus attention next time.

Foundation Stage and Key Stage One

Marking is on a more informal basis at these stages and will often consist of a verbal response.  Positive comments may be added to work and, as the child becomes more mature, these may also include an indication of how the work may be improved.  Wherever possible, marking should take place alongside the child so that instant, direct feedback can be given.  

Formal marks are only given for spelling and multiplication table tests.

Key Stage Two

A green pen will be used for all marking.

Constructive comments are added to work where appropriate.  They highlight successes, encourage improvement in weaker areas and direct to further areas of study.

Indicating every error is rarely helpful at this stage.  Alternatives are:

· Indicating an error the first time it occurs but not subsequently

· Concentrating on a particular error for a period of time

· Class discussion of widely occurring errors

Praise should always be given for improvement in effort or work.

Merit marks will be awarded for very good work or effort.  Five merit marks is equivalent to one house point. A house point certificate is awarded when ten house points has been achieved.  Children will receive stickers and stars for good work or effort.

Errors marked will depend on the ability and maturity of the child, always having positive encouragement in mind.  As and when it becomes appropriate to focus on particular types of errors, the following codes will be used:

√     correct

X     incorrect

?     this doesn’t make sense

sp    word underlined for spelling correction

     -write out three times

^     letter or word has been missed out

[      new paragraph

mm    merit mark awarded

E      extension work

MW   marked with teacher

T      target – how to improve your work next time
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    self assessment

The marking code will be displayed in every Key Stage Two classroom and in the children’s contact books. The code will be discussed at the beginning of every year so that all children are aware of the meanings of the various markings.   

APPENDIX C

Reports and Grade Sheets
REPORT WRITING

1) All teachers must attend a training session on using the new system.

2) Reports must be done initially in Word and saved on a USB pen before:

a. Swapping with partners for CHECKING;

b. saving in case of future problems;

c. time to ponder over the Reports, e.g., at home.

3) Please be aware of the importance of proofreading and CHECKING partners’ Reports.

4) Be vigilant with ‘cutting and pasting’.  

5) Watch the word count – 1100 characters for the main Subject Report and 1000 for the Form Tutor’s report.

6) Make sure the effort grade matches the comments, especially when awarding 1 for effort.

Tone

The report should be formal in tone.  The student should not be addressed as if speaking to her, e.g. You have done well in your examination Rachel.  Use third person:  Rachel performed very well in the recent examinations.  Her essay on Shakespeare was particularly thorough…..

Avoid using ‘she’ continuously throughout the Report and do not begin a new paragraph with ‘She’.  Please use the student’s name.

Punctuation

a) Names of subjects should begin with capital letters on all occasions, e.g. French test.

b) When putting a title in quotation marks, or when using a hyphen to separate a piece of information, please remember to use the same punctuation mark at the end of the text in question as well, e.g. Year 9 have studied the topic of ‘Travelling’ in their Geography lessons. Students in Year 10 have been studying a topic – How to Make Tea – which has enhanced their knowledge of……
c) Do not use abbreviations, e.g. doesn’t.  these terms should be written in full.

d) This applies to exam; please use the word examination.

e) Capital letters for seasons; Summer Examinations needs capital beginnings; it is a title.  Spring Term needs capitals.  Otherwise, spring, summer do not.

f) Closely-linked statements could be joined by a semi-colon.  If you are not sure, use a full stop, e.g. Jane is working very hard.  Her coursework is now complete.  (Two separate topics – two sentences - full stop is probably best).  Jane is working very hard; her determined effort is bound to produce good results, (subject matter of both sentences is closely linked).

Spelling

Practice/practise always cause problems!

Practice = noun.  Like advice.

Practise = verb.  Like advise.

Conscientious (almost science in the middle!)

In the Form Tutor’s Report, ‘Form’ must be spelt with a capital F.  The same applies to ‘Year’ as in Year 7, also Boarding House with Capitals.

General points.

· When you have finished the report, put a full stop.

· Initials are no longer required at the end of the report, unless two teachers have contributed comments to one subject report.

· Check the spelling of the name.

· Always use the full name, not diminutive, e.g. Jennifer not Jenny and Lily-Rose, not Lily.

· When Form Tutors check reports, please mark amendments clearly on the reports with red pen.

Suggestions for Content of Reports

Our comments might inform parents:

· of the work covered, in brief;

· in what areas of the examination lie the student’s strengths and weaknesses;

· how the student may address specific targets in order to improve or develop;

· how the student is performing in relation to potential and past achievements, to the rest of the class and to national standards;

· of how they can help;

· whether their daughter is enjoying the subject and behaving well;

· whether their daughter is producing satisfactory homework and keeping to deadlines;

· whether their daughter is making progress with coursework.

Form Tutor Reports

Form Tutor reports should refer to the above and also to School life beyond lessons, i.e. not just a summarize the subject reports.

GRADE REPORT GUIDELINES

Effort All Years:

1. Outstanding, consistently hardworking with a positive attitude,

2. Very Good

3. Good

4. Only Satisfactory, should do more

5. Unsatisfactory, little effort made
Organisation: All Years



1.  Outstanding



2.  Very Good



3.  Good



4.  Only Satisfactory



5.  Unsatisfactory
Key to Organisation Grades

· Contact Books and equipment brought to lessons

· Homework completed on time

· All deadlines met

· Correct use of Contact Book

· Time Management 

· Punctuality

 NC Levels:  Years 7 – 9: (as a guideline)



      Yr 7
Levels 3 – 6



      Yr 8
Levels 4 – 7

      Yr 9
Levels 4 – 8

(With graduated a, b or c for each level- a being the top end of the level).

Predicted Grade Years 10 and 11:  This gives a realistic indication of the grade the student daughter could achieve in public examinations if her current rate of progress is maintained.
NB  We use A* grades in Achievement gradings for Years 10 and 11.

Predicted Grade: LVI and UV1:  This gives a realistic indication of the grade the student could achieve in public examinations (AS for LVI – A2 for UVI) if her current rate of progress is maintained.
The Junior School is moving over to the above system in the academic year of 2009/10. We currently write reports in a Word document. Each subject is given space to write their report and these are then collated. Test scores are included in the report, along with attendance and the number of house points each child has gained. The form teacher writes a general comment, and the Deputy Head of the Junior School also makes a brief comment. All the reports are signed by the Headmistress.
Current Schedule of Grade Cards,

Parents’ Consultation Evenings and Written Reports

	Form
	Target Grade Card
	Grade Card
	Full Report
	Consultation Evening

	Year 7


	October 

Half Term
	End of Autumn Term and End of Spring Term


	End of Summer Term
	Spring Term

	Year 8
	October 

Half Term
	End of Autumn Term and End of Spring Term


	End of Summer Term
	Spring Term

	Year 9
	October 

Half Term
	End of Autumn Term and End of Spring Term 


	End of Summer Term


	Spring Term

	Year 10


	October 

Half Term
	End of Autumn Term and End of Spring Term
	End of Summer Term
	Autumn Term

	Year 11
	October 

Half Term
	End of Autumn Term and End of Spring Term


	Beginning of Spring Term
	Autumn Term 



	Lower Sixth


	October 

Half Term
	End of Autumn Term
	End of Spring Term
	Autumn Term

	Upper Sixth


	October 

Half Term
	End of Autumn Term
	End of Spring Term
	Autumn Term


During the first half of the Autumn Term – there is an opportunity for parents of students in the Senior School 

to attend Key Stage Information evenings 

In addition:
KS3 Parents’ Evening by appointment - Autumn Term



KS4 Parents’ Evening by appointment - Spring Term

Parents of Sixth Form students are invited in to School when necessary

APPENDIX D

ICT – Working Practice, 2008
ICT – Working Practice.  As of 10th December 2008

School Laptops.

The use of School Laptops (as defined as being the property of Farringtons School) was drawn up about 6 years ago. – copy enclosed.

Students would be expected to be ‘overseen’ if using a School machine, the teacher of the lesson being ultimately responsible.

Student Laptops.

Basically the philosophy is that the Laptop is the responsibility of the student concerned.

The Laptop is permitted access to the School Network provided it fulfils a number of criteria. Namely;

It should be minimum spec plentium 3, windows Xp (pro or home) patched to level SP2 and have ONLY Sophos anti-Virus software running during access to the School network.

Access to the internet is identical to that of any School Pc. The safeguards are also identical with respect to system filters.

The only difference being the fact that the Student has full rights to completely destroy her own machine. 

Use of Student laptops during lesson is a matter of teacher discretion.

Network access:

This is defined within the appropriate section of the student contact book. Access to the internet is based on a student inty access plan presently agreed with the Head. 

The plan has a defined time access and filter which screens for inappropriate sites. All access can be traced via this package. Transgressions by students may result in withdrawal of School facilities.

There are also constraints available for teachers within the ICT environment to limit access to specific sites or applications within the timeframes of their own lessons.

Use of the ‘remote learning tutor’ can ‘seize’ the student machine and render it inoperable.

Printing:

Each student receives a number of print credits, each year, which permit them a certain number of pages either mono or colour.

E-mail

See the student contact book. The intY gateway has constraints in place with respect to improper language.

N Moth

December 2008

Network Manager.
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